[image: ]

Open Mental Health Design Request: Brief and Schedule

1. What is needed (ie. poster, flyer, leaflet, business card):

2. Date sending a request to Open Mental Health comms team:

3. Deadline for final artwork:

4. Please provide details of copy, important information and images needed on the material (ie. Phone numbers, website addresses, dates, event venue, photo, logos etc). If you have a mockup please attach to your email. 






Design schedule (for OMH communications team use):
	Stage 
	Responsible
	Date to be completed

	Brief sent to designer 
	
	

	First draft received 
	
	

	Feedback on first draft sent
	
	

	Second draft received 
	
	

	Feedback on second draft sent
	
	

	Final design received 
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